
ar gyfer | for

ar  |  on

Y Person Dynodedig ar gyfer Plant 
sy’n Derbyn Gofal sy’n llenwi’r CAP yw:

The Designated Person for CLA 
completing the PEP (Part 1) is:

Cynllun Addysg Personol (CAP) yn unig 
Personal Education Plan (PEP) only

Cyfarfod  

CAP 
Cynllun Addysg Personol

PEP 
Meeting 
Personal Education Plan  

Cynllun Addysg Personol (CAP) a  
Chynllun Datblygu Unigol (CDU)  
Personal Education Plan (PEP) AND  
Individual Development Plan (IDP) 

Mae CAP yn ofyniad statudol ar gyfer pob Plentyn 
sy’n Derbyn Gofal yn unol â chanllawiau 
Llywodraeth Cymru a chanllawiau CAP RhCT. 

A PEP is a statutory requirement for all Children 
Looked After as outlined in Welsh Government 
guidance and RCT PEP guidance



Mae dwy ran i’r adnodd. 
RHAN 1: Dyma’r Cynllun Addysg Personol (CAP). Rhaid ei llenwi ar 
gyfer yr holl Blant sy’n Derbyn Gofal (PDG) sy’n oedran ysgol 
statudol. 

RHAN 2: Rhaid llenwi’r adran yma dim ond os ydy plentyn/person 
ifanc wedi’i nodi’n unigolyn sydd ag Anghenion Dysgu 
Ychwanegol (ADY) posibl.  

Sut byddwn ni’n defnyddio’ch gwybodaeth bersonol? 
Caiff yr wybodaeth ei defnyddio gan yr ysgol a’r Gwasanaeth 
Mynediad a Chynhwysiant i drafod eich plentyn a’i anghenion 
dysgu ychwanegol posibl. 

Bydd eich data personol yn cael ei brosesu yn unol â’r Rheoliadau 
Diogelu Data Cyffredinol a Deddf Diogelu Data 2018. I gael rhagor 
o wybodaeth, darllenwch Hysbysiad Preifatrwydd y Cyngor.  

This tool is split into 2 sections.  
PART 1 is the Personal Education Plan (PEP). It must be completed 
for all Children Looked After (CLA) of statutory school age.  

PART 2 is only to be completed if the child/young person is 
identified as potentially having Additional Learning Needs (ALN).  

How we use your personal information 
The information on this tool will be used by the School and Access 
& Inclusion Service to discuss your child/young person and their 
possible additional learning needs.  

Your personal data will be processed in line with GDPR and Data 
Protection Act 2018. To learn more please refer to the Council’s 
Privacy Notice.  

Croeso | Welcome

Cofnod Addysg 
Education Record

Yr hyn hoffwn i chi wybod amdana i 
What I want you to know about me 

Cyfrifoldeb am y CAP 
Responsibility for the PEP 

Pwy sydd yma? 
Who’s here?

Gwybodaeth Sylfaenol  
Basic Information  

1

1

2

Nodau a Dyheadau 
Goals and Aspirations 
Cymorth Presennol 
Current Support 
Pontio 
Transition
Beth nesaf? 
What next?

Manylion Lleoliad 
Placement Details 

DDdY i’w sicrhau gan gorff GIG 
ALP to be secured by an NHS body

Darpariaeth Ddysgu Ychwanegol (DDdY) 
Additional Learning Provision (ALP) 

Gwybodaeth Sylfaenol  
Basic Information  

Anghenion Dysgu Ychwanegol (ADY) 
Additional Learning Need (ALN) 

Camau Gweithredu a Chwestiynau 
Actions & Questions 

Pa benderfyniad sy’n cael ei wneud? 
What decision is being made?

Llinell amser o Ddigwyddiadau Allweddol 
Timeline of Key Events 

Gwybodaeth i lunio’r CDU 
Information for Developing the IDP 

Trefniadau Teithio 
Travel Arrangements 
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Yr adran yma yw adran y Cynllun Addysg Personol (CAP) a 
dylid ei llenwi ar gyfer POB Plentyn sy’n Derbyn Gofal. 

Rhaid i’r ysgol alw cyfarfod i drafod y CAP o fewn yr 20 
diwrnod ar ôl i’r plentyn ddechrau Derbyn Gofal. 

Dylai’r ysgol wahodd pob unigolyn perthnasol sy’n rhoi 
cymorth i’r plentyn i’r cyfarfod.   

The section is the Personal Education Plan (PEP) and must 
be completed for ALL Children Looked After (CLA).  

School must call a meeting to discuss the PEP within 20 
days of the child/young person becoming looked after.   

School should invite all relevant individuals who are 
supporting the child/young person to the meeting.

2

Rhan 
Part1

Gwybodaeth Sylfaenol  
Basic Information  

Pwy sydd yma? 
Who’s here? 

Cyfrifoldeb am y CAP 
Responsibility for the PEP 

Yr hyn hoffwn i chi wybod amdana i 
What I want you to know about me

Cofnod Addysg 
Education Record 

Nodau a Dyheadau 
Goals and Aspirations 

Cymorth Presennol 
Current Support  

Pontio 
Transition 

Beth nesaf? 
What next? 

Dyma fi 
This is me
Beth rydyn ni’n hoffi ac yn edmygu am...  
What we like and admire about...
Beth sy’n bwysig i ac ar gyfer... 
What is important to AND for...

Beth sy’n gweithio’n dda? 
What is working well?
Beth allai weithio’n well? 
What could be working better?
Cefnogi fy nysgu 
Supporting my learning



A. Gwybodaeth Sylfaenol  |  Basic Information  1 Disgybl Pupil

Enw Llawn a Dyddiad Geni Full Name & Date of Birth                        D.G / D.O.B:

Yn hoffi cael ei (h)adnabod fel Likes to be known as

Hunaniaeth rhywedd (opsiynol) Gender Identity (optional)

Rhiant Geni [1] Birth Parent [1]

Enw Name

Cyfeiriad Address

Rhif Ffôn Telephone

Trefniadau cysylltu Contact arrangements

Rhiant Geni [2] Birth Parent [2]

Enw Name

Cyfeiriad Address

Rhif Ffôn Telephone

Trefniadau cysylltu Contact arrangements

Rhiant Maeth / Manylion Lleoliad Foster Carer / Placement details

Enw Name

Cyfeiriad Placement Address 

E-bost a Rhif Ffôn Email & Telephone                             

Lleoliad Addysg Education Setting

Rhif Unigryw’r Disgybl (RhUD) Unique Pupil Number (UPN)

Lleoliad Addysg Presennol Current education setting                             

Blwyddyn Year Group

Dyddiad Cychwyn Commencement date

Person Dynodedig ar gyfer  
Plant sy’n Derbyn Gofal (PDG) yn  
y lleoliad addysg

Designated Person for Child 
Looked After (CLA) within the 
education setting 

Enw | Name:

Rôl | Role:

E-bost | Email:

3

2



A. Gwybodaeth Sylfaenol  |  Basic Information  1 Dyddiad y dechreuodd y 
plentyn/person ifanc 
Dderbyn Gofal

Date child/young person 
became Looked After

Gweithiwr Cymdeithasol Social Worker

Enw Name

Rhif Ffôn Phone

E-bost Email

Swyddog Adolygu 
Annibynnol (SAA) 

Independent Reviewing  
Officer (IRO) 

Enw Name

Rhif Ffôn Phone

E-bost Email

Statws Gofal Cyfreithiol Legal Care Status Math o Leoliad Placement Type

Gorchymyn Gofal Interim Interim Care order Gofal Maeth Foster Care

Gorchymyn Gofal Llawn Full Care Order  Gofal gan Berthynas Kinship Care

Gorchymyn Lleoli Placement Order Wedi’i leoli gyda Rhiant Placed with Parent 

Adran 76 Section 76 Preswyl Residential

Diogel Secure

4
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A. Gwybodaeth Sylfaenol  |  Basic Information  1 Cyfrifoldeb rhiant Parental responsibility 

Rhieni Parents  
Gweithiwr Cymdeithasol Social Worker

Rhiant Maeth Foster carer

Arall (nodwch) Other (please specify)

Anghenion Meddygol Corfforol | Physical medical needs 

Math o CAP Type of PEP

Cychwynnol Initial  
Adolygiad Review

Pontio Transition

Dyddiad yr adolygiad nesaf  
Adolygiad statudol o’r 
Cynllun Gofal a Chymorth

Date of next CLA Review  
Statutory review of Care  
& Support Plan

5
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B. Pwy sydd yma?  |  Who’s here? 1

6

2

Enw | Name Rôl | Role Manylion Cyswllt | Contact Details

Ymddiheuriadau | Apologies



C. Cyfrifoldeb am y CAP  |  Responsibility for the PEP 1 Yr Awdurdod Lleol (ALl)  
sy’n gyfrifol am gynnal y 
Cynllun Addysg Personol 
(CAP)

Local Authority (LA) 
responsible for maintaining 
the Personal Education Plan 
(PEP)

Rhondda Cynon Taf 

Awdurdod Lleol cartref  
y plentyn 
Os yw’n wahanol i’r uchod

Residing Local Authority  
If different from above

Cyswllt Contact Os yw’n wahanol | If different:

Carfan Anghenion Dysgu 
Ychwanegol (ADY) RhCT

RCT Additonal Learning 
Needs (ALN) Team

 01443 744344  

 GweinydduAAA@rctcbc.gov.uk (CYM) 

 ALNAS@rctcbc.gov.uk (ENG)
 

Ysgol Rithwir ar gyfer  
Plant sy’n Derbyn Gofal

Virtual School for Children 
Looked After (CLA) RCT

 01443 744344  

 ysgolrithwir 
@rctcbc.gov.uk (CYM) 

 virtualschool@rctcbc.gov.uk (ENG) 
 

CAP PEP

Rhaid adolygu’r CAP  
cyn (dyddiad)

Date before which the PEP 
must be reviewed

Dyddiad arfaethedig  
i adolygu’r CAP

Proposed PEP review date

7

2



Dyma fi... 
This is me...

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Oes unrhywbeth pwysig wedi digwydd yn y flwyddyn ddiwethaf? 

Has anything important happened in the last year?

D. Yr hyn hoffwn i chi wybod amdana i  |  What I want you to know about me 1
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1
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2

Beth rydyn ni’n hoffi ac yn edmygu am...  
What we like and admire about...

 
 
..........................................................................................................................................................

D. Yr hyn hoffwn i chi wybod amdana i  |  What I want you to know about me 



1

2

Beth sy’n bwysig i...  
What is important to...

 
 
.......................................................................................................................................................... 

Beth sy’n bwysig ar gyfer... 
What is important for...

 
 
.......................................................................................................................................................... 

D. Yr hyn hoffwn i chi wybod amdana i  |  What I want you to know about me 
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Beth sy’n gweithio’n dda? 
What is working well?

 
 

D. Yr hyn hoffwn i chi wybod amdana i  |  What I want you to know about me 
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Beth allai weithio’n well? 
What could be working better?

D. Yr hyn hoffwn i chi wybod amdana i  |  What I want you to know about me 



1
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Beth sydd angen arna i i ddysgu? 
What do I need to help me learn 

D. Yr hyn hoffwn i chi wybod amdana i  |  What I want you to know about me 

2
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E. Cofnod Addysg  |  Education Record [1] 

2

Hanes Ysgol School History 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday    

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday    

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday    

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 
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E. Cofnod Addysg  |  Education Record [2]

2

Hanes Ysgol School History 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 
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E. Cofnod Addysg  |  Education Record [3] 

2

Hanes Ysgol School History 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday    

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday    

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 

O (dyddiad) Date from Hyd at Date to

Enw’r Ddarpariaeth Name of Provision

Enw’r Cyswllt / Person 
Dynodedig ar gyfer PDG

Named Contact / 
Designated Person for CLA

Dyddiau yn yr ysgol Days of attendance ❑ Dydd Llun | Monday      ❑ Dydd Mawrth | Tuesday     ❑ Dydd Mercher | Wednesday    

❑ Dydd Iau | Thursday      ❑ Dydd Gwener | Friday

Rheswm dros adael Reason for leaving 



1 Presenoldeb mewn Lleoliad Addysg ar gyfer y Flwyddyn Academaidd GYFREDOL 
Education Attendance for CURRENT Academic Year 

Tymor Term Dyddiad | Date % Sylwadau | Comments

Hydref Autumn 

Gwanwyn Spring

Haf Summer

Gwaharddiadau Cyfnod Penodol neu Barhaol ar gyfer y Flwyddyn Academaidd Gyfredol 
Fixed term or Permanent Exclusions for Current Academic Year 

Dyddiad | Date Hyd | Duration Rhesymau | Reason

Presenoldeb mewn Lleoliad Addysg ar gyfer y Flwyddyn Academaidd FLAENOROL 
Education Attendance for PREVIOUS Academic Year 

Tymor Term Dyddiad | Date % Sylwadau | Comments

Hydref Autumn 

Gwanwyn Spring

Haf Summer

Gwaharddiadau Cyfnod Penodol neu Barhaol ar gyfer y Flwyddyn Academaidd Flaenorol 
Fixed term or Permanent Exclusions for Previous Academic Year

Dyddiad | Date Hyd | Duration Rhesymau | Reason

17

E. Cofnod Addysg  |  Education Record

2
Tudalen wag os oes angen lle ychwanegol 
Blank page if additional space is needed
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E. Cofnod Addysg  |  Education Record

2

Cynllun Cymorth Bugeiliol (CCB) | Pastoral Support Plan (PSP)

A oes CCB  
yn ei le?

Is there a PSP  
in Place? 

Oes | Yes      

Nac oes | No

Dyddiad  
Adolygu’r CCB:

PSP Review 
 Date:

Cyrhaeddiad Presennol / Deilliannau | Current Attainment / Outcomes

Cam Cynnydd  
y Maes Profiad 
Dysgu 

AOLE  
Progression Step

Cam Cynnydd 

Progression Step

1 2 3 4 5

Ieithoedd, 
Llythrennedd a 
Chyfathrebu

Language literacy 
& communication

Mathemateg  
a Rhifedd

Maths and 
numeracy

Gwyddoniaeth  
a Thechnoleg

Science and 
technology

Y Dyniaethau Humanities 

Iechyd a  
Lles

Health and 
wellbeing

Y Celfyddydau 
Mynegiannol Expressive Arts
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Cyrhaeddiad (Bl 10 ac 11) TGAU / Cymwysterau Allanol a enillwyd 
Attainment (Yr 10 & 11) GCSE / External Qualifications achieved

Pwnc 

Subject

Cwrs 

Course

Gradd Ddarogan 

Predicted Grade

Gradd a Enillwyd 

Grade Achieved

Sgôr Pwyntiau Allanol 

External Points Score

Dyddiad Dyfarnu 

Date Awarded

E. Cofnod Addysg  |  Education Record

2

Data Cyflawniad | Attainment Data

Maes Asesu  
Nodwch y data at gyfer y ddau asesiad diwethaf 
Assessed Area  
Please provide data from the last two assessments

Asesiad a 
ddefnyddiwyd 
Assessment  

Used

Dyddiad yr 
asesiad 
Date of  

Assessment

Oed  
cronolegol 

Chronological  
Age

Sgôr canradd 
safonol 

Standard  
Centile Score

Sgôr oed  
cyfwerth 

Age Equivalent 
Score

Cywirdeb  
wrth Ddarllen

Reading 
Accuracy

Asesiad:  
Assessment:

1

2

Darllen  
a Deall

Reading  
Comprehension

Asesiad:  
Assessment:

1

2

Sillafu Spelling Asesiad:  
Assessment:

1

2

Rhifedd Numeracy Asesiad:  
Assessment:

1

2

Tudalen wag os oes angen lle ychwanegol 
Blank page if additional space is needed
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F. Nodau a Dyheadau  |  Goals and Aspirations  

2

Nodau a 
Dyheadau

Goals and 
Aspirations:

Beth/pa beth hoffwn  
i wella? 

What do I want to  
get better at?

Pwy fydd yn dy helpu di i 
gyflawni’r nod/dyhead yma? 

Who will help you to achieve  
this goal/ aspiration?

Beth fydd angen i mi ei wneud / beth 
fydd angen i’r ysgol ei wneud? 

What will I need to do/  
What will school need to do?

Gwybodaeth ychwanegol  
(os yw’n gymwys) 

Additional information  
(if applicable)

DISGYBL: 
Y disgybl  
i nodi

PUPIL: 
Pupil to set

DYSGU: 
Yr ysgol i nodi

LEARNING: 
School to set

LLES: 
Yr ysgol i nodi

WELLBEING: 
School to set
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G. Cymorth Presennol  |  Current Support 

2

Addysg / cymorth proffesiynol | Education/ professional support

Yr ymyrraeth/cymorth sy’n 
cael ei d/ddarparu

Intervention/support  
being provided

Gyda chymorth 
(person neu sefydliad)

Supported by  
(person or organisation)

Hyd: 
Duration:

Yr ymyrraeth/cymorth sy’n 
cael ei d/ddarparu

Intervention/support  
being provided

Gyda chymorth 
(person neu sefydliad)

Supported by  
(person or organisation)

Hyd: 
Duration:

Yr ymyrraeth/cymorth sy’n 
cael ei d/ddarparu

Intervention/support  
being provided

Gyda chymorth 
(person neu sefydliad)

Supported by  
(person or organisation)

Hyd: 
Duration:

Yr ymyrraeth/cymorth sy’n 
cael ei d/ddarparu

Intervention/support  
being provided

Gyda chymorth 
(person neu sefydliad)

Supported by  
(person or organisation)

Hyd: 
Duration:

Yr ymyrraeth/cymorth sy’n 
cael ei d/ddarparu

Intervention/support  
being provided

Gyda chymorth 
(person neu sefydliad)

Supported by  
(person or organisation)

Hyd: 
Duration:

Tudalen wag os oes angen lle ychwanegol 
Blank page if additional space is needed
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Pontio  
Ôl-16

Post 16  
Transition

Dyddiad 

Date 

Cyswllt 

Contact

Sylwadau 

Comments

Cyngor Gyrfaoedd Careers Advice

Profiad Gwaith Work Experience

Darpariaeth Ôl-16  
a fwriedir

Intended Post 16  
Provision

Ble ydy’r plentyn/person 
ifanc yn bwriadu mynd?

Intended destination

Manylion cyswllt  
y darparwr

Contact of provider

Cwrs / cymhwyster Course / qualification

H. Pontio  |  Transition  

2



1

23

Oes gan | Does 

.......................................................................................................................................................... 

ADY (Anghenion Dysgu Ychwanegol) posibl sy’n gofyn am Ddarpariaeth Ddysgu ychwanegol (DDdY)?  
have a potential ALN (Additional Learning Need) requires Additional Learning Provision (ALP)? 

 Oes | Yes  
 

 Nac Oes | No

Beth sy’n digwydd nawr?     
Os na fydd Anghenion Dysgu Ychwanegol wedi’u canfod, rhaid i’r person 
dynodedig ar gyfer Plant sy’n Derbyn Gofal, ddod â’r adnodd CAP i ben a 
sicrhau bod y Gweithiwr Cymdeithasol wedi cytuno â’r cynnwys.  
Anfonwch yr adnodd CAP (Rhan 1), wedi’i lenwi i 
ysgolrithwir@rctcbc.gov.uk 

Os ydy ADY posibl wedi’u canfod, llenwch ran 2 yr adnodd hwn a 
dychwelwch Ran 1 a Rhan 2 yr adnodd drwy borth ysgolion RhCT neu os 
yw’r lleoliad y tu allan i’r sir, trwy anfon e-bost i 
GWEINYDDUAAA@rctcbc.gov.uk  

Diolch am ddod

What happens now? 

If no ALN has been identified, the designated person for Children Looked 
After (CLA) must finalise the PEP tool and ensure the Social Worker has 
agreed it’s content. Please email the completed PEP tool (Part 1) to 
virtualschool@rctcbc.gov.uk 

If an ALN has potentially been identified please complete Part 2 of this tool 
and return Part 1 and Part 2 of the tool via the RCT schools portal or if 
setting is out of county via email to ALNAS@rctcbc.gov.uk  

Thank you for attending 

Arbed y ffurflen gyflawn a’i hanfon drwy e-bost 
Save & Email Completed Form

Beth nesaf?  |  What next?

2

Os oes ADY wedi’u canfod, llenwch Ran 2. 
Dylai rhan 2 gael ei llenwi ar gyfer y disgyblion hynny ag anghenion 
newydd eu canfod neu’r rheiny sydd yn y grŵp blwyddyn gorfodol. Dylai’r 
disgyblion hynny sydd ar y gofrestr AAA a ddim yn y grŵp blwyddyn 
gorfodol aros ar yr hen system AAA.

If potential ALN has been identified please complete Part 2 
Part 2 should only be completed for those pupils newly identified or 
those within the mandatory year group. Those pupils on SEN register 
and not in mandatory year should remain on old SEN system. 
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Gwybodaeth Ychwanegol  |  Additional Information 

2
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Rhan
Part

Os ydy’r sawl sy’n mynychu’r cyfarfod CAP o’r gred fod
gan y plentyn/person ifanc ADY, rhaid cwblhau’r adnodd
a’i ebostio i GweinydduAAA trwy’r porth o fewn 20
diwrnod ar ôl i’r plentyn/person ifanc dderbyn gofal.

Should the attendees of the PEP meeting believe there is 
a possibility that the child/young person has an ALN then
the tool must be completed and emailed to ALNAS via the
portal within 20 days of the child/young person becoming
looked after.

1

Gwybodaeth Sylfaenol 
Basic Information 

Anghenion Dysgu Ychwanegol (ADY)
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A. Gwybodaeth Sylfaenol |  Basic Information 

Gofynion a dewisiadau cyfathrebu
Communication requirements and preferences

PERSON IFANC: Manylion cydsyniad i lunio/cynnal CDU 
YOUNG PERSON: Details of consent to IDP being prepared/maintained 

Materion Gallu
Capacity Issues



B. Anghenion Dysgu Ychwanegol (ADY) |  Additional Learning Need (ALN)2 Disgrifiad o angen/anghenion dysgu ychwanegol y plentyn neu’r person ifanc
Description of the child’s or young person’s additional learning need
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C. Darpariaeth Ddysgu Ychwanegol (DDdY) |  Additional Learning Provision (ALP)

2C.1 Y Deilliant a Fwriedir |  Intended Outcome:

DDdY (Nodwch pwy fydd yn cynnal y ddarpariaeth) | ALP (please detail who will be providing the provision)



C. Darpariaeth Ddysgu Ychwanegol (DDdY) |  Additional Learning Provision (ALP)2
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2C.2 Y Deilliant a Fwriedir |  Intended Outcome:

DDdY (Nodwch pwy fydd yn cynnal y ddarpariaeth) | ALP (please detail who will be providing the provision)



C. Darpariaeth Ddysgu Ychwanegol (DDdY) |  Additional Learning Provision (ALP)2
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2C.3 Y Deilliant a Fwriedir |  Intended Outcome:

DDdY (Nodwch pwy fydd yn cynnal y ddarpariaeth) | ALP (please detail who will be providing the provision)



C. Darpariaeth Ddysgu Ychwanegol (DDdY) |  Additional Learning Provision (ALP)2
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2C.4 Y Deilliant a Fwriedir |  Intended Outcome:

DDdY (Nodwch pwy fydd yn cynnal y ddarpariaeth) | ALP (please detail who will be providing the provision)



D. DDdY i’w sicrhau gan gorff GIG |  ALP to be secured by an NHS body 2
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2D.1 Y Deilliant a Fwriedir |  Intended Outcome:

Dim ond i’w lenwi gyda’r Tîm Bwrdd Iechyd Lleol perthnasol |  Only to be completed with the relevant Local Health Board Team

DDdY (Nodwch pwy fydd yn cynnal y ddarpariaeth) | ALP (please detail who will be providing the provision)



D. DDdY i’w sicrhau gan gorff GIG |  ALP to be secured by an NHS body2
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2D.2 Y Deilliant a Fwriedir |  Intended Outcome:

Dim ond i’w lenwi gyda’r Tîm Bwrdd Iechyd Lleol perthnasol |  Only to be completed with the relevant Local Health Board Team

DDdY (Nodwch pwy fydd yn cynnal y ddarpariaeth) | ALP (please detail who will be providing the provision)



E. Manylion Lleoliad  |  Placement Details2 Lleoedd mewn ysgol/sefydliad neu bwyd/llety a enwir
Places at a named school/institution or board/lodging

1. Enw ysgol a gynhelir yng
Nghymru sydd wedi’i henwi at
ddiben sicrhau mynediad i’r
plentyn i’r ysgol. 

1. The name of a maintained
school in Wales that is being
named for the purpose of
securing the admission of the
child to the school.

2. Enw unrhyw ysgol neu sefydliad
penodol arall a ddylai gael ei
sicrhau.

2. The name of any particular
school or other institution which
must be secured.

3. Darpariaeth bwyd/llety a 
ddylai gael ei sicrhau.

3. Board and lodging provision
which must be secured.
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2 F. Gwybodaeth a ddefnyddir i lunio’r CDU |  Information used to develop the IDP 
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Cofnod o’r wybodaeth a ddefnyddiwyd i lunio’r CDU

Record of information used to develop the IDP
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G. Llinell amser o Ddigwyddiadau Allweddol |  Timeline of Key Events
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H. Trefniadau Teithio |  Travel Arrangements
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J. Camau Gweithredu a Chwestiynau | Actions & Questions
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Unrhyw gamau gweithredu o’r cyfarfod yma? |  Any actions from this meeting?

Unrhyw gwestiynau heb eu hateb? |  Any unresolved Questions?
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Cyfrifoldeb y Rhiant/Rhieni: 
Y bobl hynny y mae hawl gan yr ysgol/lleoliad addysg rannu gwybodaeth am 
y plentyn gyda nhw. Y bobl y mae rhaid cael eu caniatâd am weithgareddau 
a phigiadau ysgol os ydy’r plentyn dan orchymun gofal. Bydd angen i’r 
ysgol/lleoliad addysg wirio gyda’r gweithiwr cymdeithasol gyda phwy mae 
ganddi/ganddo hawl i rannnu gwybodaeth.

Parental Responsibility: 
Who the school/education setting are able to share information about the 
child with or if under a care order must seek permission from for activities, 
school vaccinactions etc. School/education setting will need to clarify with the 
social worker with whom they are able to share information.

Yn ôl i’r adran | Return to section

Gwybodaeth Sylfaenol Basic Information

Caiff yr wybodaeth ei llenwi gan y Cynorthwy-ydd Gweinyddol Ysgol Rithwir a’i 
gwirio yn ystod y cyfarfod am y Cynllun Addysg Personol. Gwiriwch fod yr holl 
wybodaeth yn gywir. 

This information will be completed by the Virtual School Admin Assistant and 
will need to be checked during the PEP meeting. Please take the time to 
double check all information is correct.

Pwy sydd yma? Who’s here? 

Cofnodwch pwy sy’n bresennol yn y cyfarfod a’u manylion cyswllt proffesiynol.  

Hefyd, cofnodwch unrhyw un a gafodd ei wahodd i fod yn rhan o’r cyfarfod 
ond sydd wedi anfon ei (h)ymddiheuriadau (byddai modd gwneud hyn 
ymlaen llaw).

Record who is present at the meeting and their role contact details. 

Also record who has been invited but has sent their apologies - you could do 
this beforehand.

Yn ôl i’r adran | Return to section



Cyfrifoldeb am y CAP Responsibility for the PEP

Yr Awdurdod Lleol (ALl) sy’n gyfrifol am gynnal y CAP 
Enw’r Awdurdod Lleol sy’n gyfrifol am ofal y plentyn.

Local Authority (LA) responsible for maintaining the PEP 
Name of the Local Authority responsible for the care of the child.  

Manylion cyswllt yr Awdurdod Lleol lle mae’r  
plentyn yn byw: 
Mae hyn er mwyn cofnodi Awdurdod Lleol cyfeiriad cartref y plentyn.

Residing Local Authority and contact details: 
This is to record the local authority where the child/young person is living.

Y dyddiad olaf y mae modd adolygu’r CAP 
Mae’r amserlenni yn y ddogfen Tuag at Fywyd Sefydlog a Bywyd Gwell yn 
nodi bod CAP yn cael ei lunio pan ddaw’r plentyn yn Blentyn sy’n Derbyn Gofal 
neu pan mae’n newid darpariaeth addysg. Yna, mae rhaid adolygu’r CAP ar 
ôl 3 mis, ac wedyn ar ôl 6 mis.

Date before which the PEP must be reviewed 
Time scales in Towards a Stable Life Brighter Futures, indicates PEP developed 
when child become CLA or on change of education provision and then 3 
months after, followed by 6 months. 

 

Yn ôl i’r adran | Return to section



Yr hyn hoffwn i chi wybod amdana i What I want you to know about me

Prif nod rhan yma’r CAP/CAU yw rhoi crynodeb o’r plentyn; safbwyntiau, 
dyheadau, teimladau’r plentyn a rhieni’r plentyn am ei ADY, DDdY a’i addysg. 
Maen nhw’n disgrifio cymeriad y plentyn, ei ddoniau a’i dalentau, yr hyn sy’n 
bwysig iddo/iddi a’r ffordd orau o roi cymorth iddo/iddi. 

Mae proffiliau un dudalen yn cael eu llunio a’u hadolygu ar y cyd gyda’r 
plentyn i sicrhau bod ei lais yn cael ei glywed.  

Byddai proffil un dudalen da yn cynnwys: 
• Yr hyn y mae eraill yn ei werthfawrogi a’i edmygu am y plentyn;
• Yr hyn sy’n bwysig i’r plentyn yn ei farn bersonol;
• Pa amcanion sy’n bwysig i’r plentyn?

Does dim ffordd benodol o lunio a chyflwyno proffil un dudalen. Serch hynny, 
er mwyn i broffil weithredu’n effeithiol, rhaid i bob rhan ohono fod yn gywir, yn 
glir ac yn hawdd i’w darllen. Dylai ganolbwyntio ar y pethau positif a bod yn 
gryno, yn benodol ac eto gynnwys digon o fanylion fel bod modd i unrhyw un 
ddefnyddio’r wybodaeth yn syth.  

Dylai’r proffil un dudalen fod yn ddogfen fyw a dylid ei rhannu â phawb sy’n 
rhoi cymorth i’r plentyn.

This section of the PEP/ IDP is primarily aimed at setting out a summary of the 
child; the child and the child’s parents’ views, wishes and feelings in relation 
to their ALN, ALP and education. They describe a child’s character, their gifts 
and talents, what is important to them and the best way to support them. 

One page profiles are developed and revised with active involvement of 
the child to ensure their voice is heard.  

A good one page profile would include recording: 
• What others value, admire and appreciate about the child;
• What is important to the child from their own point of view;
• What is objectively important for the child.

There is no one way to develop and present a one page profile. However, for 
a profile to operate effectively it is important that everything included within it 
is accurate, clear and easy to read. It should focus on the positives and be 
short and specific yet include enough detail so that anyone can use the 
information straight away. 

The one page profile should be a live document and shared with everyone 
who supports the child. 

Yn ôl i’r adran | Return to section

Dyma fi... 
Efallai hoffet ti gynnwys.. 

• Fy enw i yw / Galwch fi’n...
• Fy hoff fwyd yw...
• Fy hoff weithgaredd yw...
• Yr hyn dw i’n hoffi ei wneud fwyaf gartref / yn yr ysgol yw...
• Fy ffrindiau i yw...
• Y peth gorau amdanaf i yw...
• Dw i’n poeni am y pethau hyn...

This is me... 
Here are some suggestions for what you might like to include... 

• My name is / I like to be called...
• My favourite food is...
• My favourite activity is...
• The thing I like to do best at home/school...
• My friends are...
• The best thing about me...
• Things I worry about...

Yn ôl i’r adran | Return to section



Yr hyn hoffwn i chi wybod amdana i What I want you to know about me

Yr hyn rydyn ni’n ei hoffi a’i edmygu am... 
Rhaid i bawb yn yr ystafell ddweud beth maen nhw’n ei edmygu am y plentyn 
a’r person ifanc (cofiwch y gall hwn fod yn lletchwith os ydy’r plentyn yn 
bresennol). 

Ceisiwch osgoi termau megis ‘fel arfer’ neu ‘weithiau’. 

Ceisiwch osgoi siarad am ymddangosiad corfforol a meddyliwch am esiampl 
i gefnogi’ch sylwadau. 

What we like and admire about... 
Each person in the room is to state what they like and admire about the child 
and young person (be mindful this could be difficult if the child is present). 

Avoid terms such as ‘usually’ or ‘sometimes’. 

Also avoid just talking about physical appearance, try and think of an 
example to go with a comment.

Yn ôl i’r adran | Return to section

Beth sy’n bwysig i... 
Rhaid i’r adran yma adlewyrch’r hyn sy’n BWYSIG i’r plentyn nid yr hyn sy’n 
bwysig i eraill yn yr ystafell. Does dim atebion cywir nac anghywir yma.  

Gallai ymwneud ag aelodau o’r teulu, gweithgareddau penodol, eitemau 
materol, chwaraeon neu hobïau. Meddyliwch am yr hyn sy’n gwneud y 
plentyn yn hapus ac yn gyflawn. 

Beth sy’n bwysig ar gyfer... 
Efallai bydd yr hyn a nodwyd gan eraill yn wahanol i’r hyn mae’r plentyn yn 
meddwl sy’n bwysig iddo/iddi. 

Er enghraifft, efallai na fydd y plentyn yn dweud bod gwisgo sbectol yn bwysig 
iddo/iddi, ond bydd yr oedolion sy’n gweithio gyda’r plentyn yn gwybod bod 
gwisgo sbectol yn bwysig ar ei gyfer ef/ar ei chyfer hi.

What is important to... 
This must reflect what is IMPORTANT to the child not what is important for 
others in the room. There is no right or wrong.  

It could relate to family members, certain activities, material items, sports or 
hobbies. Think about what makes them happy and fulfilled. 

What is important for... 
This may be very different to what the pupil thinks is important to them.  

For example, the child may not say that wearing glasses is important to them 
but the adults working with the child will know it’s important for them.

Yn ôl i’r adran | Return to section

Beth sy’n gweithio’n dda? 
Canolbwyntiwch ar yr hyn sydd wedi gweithio’n dda i’r plentyn dros y 
flwyddyn ddiwethaf; gallai hyn fod yn rhywbeth y tu allan i addysg.  

Canolbwyntiwch ar y targedau sydd wedi eu cyrraedd a’r cynnydd sydd wedi’i 
wneud. 

Rhowch sylwadau ar y Ddarpariaeth Ddysgu Ychwanegol sydd ar waith ar 
hyn o bryd os yw’n berthnasol, ac os yw’r ddarpariaeth yna’n gweithio’n dda 
o safbwynt pawb.

What is working well? 
Focus on what has worked well for the child over the past year; this could be 
things outside of education. 

Reflect on outcomes met and progress made. 

Comment on the current ALP, if relevant, and whether this provision is working 
well from everyone’s perspective. 

Yn ôl i’r adran | Return to section



Yr hyn hoffwn i chi wybod amdana i What I want you to know about me

Beth allai weithio’n well? 
Canolbwyntiwch ar yr hyn nad yw’n gweithio’n dda neu a allai fod yn well i’r 
plentyn dros y flwyddyn ddiwethaf; gallai hyn fod yn rhywbeth y tu allan i 
addysg. 

Os na chyrhaeddwyd targed - trafodwch pam a dewisiadau amgen posibl 
(camau llai ayyb). 

Gwnewch sylwadau ar y Ddarpariaeth Ddysgu Ychwanegol os ydy hynny’n 
berthnasol, a thrafodwch ffyrdd o wella os nad oes cynnydd yn cael ei wneud.

What could be working better? 
Focus on what isn’t working well or could be better for the child over the past 
year; this could be things outside of education. 

If an outcome has not been met – discuss why and possible alternatives 
(smaller steps etc). 

Comment on the ALP if relevant and discuss ways of improving if progress is 
not being made. 

Yn ôl i’r adran | Return to section

Pa gymorth sydd angen arna i i ddysgu? 
Bydd y cwestiwn yma’n helpu i lywio’ch Darpariaeth Ddysgu Ychwanegol (os 
yw’n berthnasol) a’ch Proffil Un Dudalen “Beth sy’n bwysig i’r plentyn - sut 
orau i gefnogi’r plentyn?” 

Bydd hyn yn gofyn am fewnbwn gan yr ysgol ac unrhyw arbenigwyr/ 
gweithwyr proffesiynol yn y cyfarfod. Os byddwch chi’n sôn am gymorth 
ychwanegol, eglurwch beth fyddai diben y cymorth hwnnw a pham ei fod  
yn angenrheidiol.  

Bydd angen i’r wybodaeth yma fod yn eithaf penodol.

What do I need to help me learn? 
This question will help inform your ALP (if relevant) and About Me Profile 
“What is important for the child – how best to support the child?” 

This will require input from the school and any specialists/professionals at the 
meeting (if you do mention enhanced support explain what that would be 
used for and why it is needed). 

This will need to be quite specific. 

Yn ôl i’r adran | Return to section



Cofnod Addysg  Education Record 

Mae rhaid bod gan yr ysgol gofnod cronolegol o leoliadau addysgol y 
plentyn. 

O ran Cyflawniad/Deilliannau Cyfredol, bydd ysgolion yn defnyddio camau 
cynnydd i olrhain cynnydd (3-14 oed), o dan Gwriwcwlwm Newydd i Gymru. 
Os nad ydy’ch ysgol chi wedi gweithredu camau cynnydd eto, darparwch 
ddata cyfnod allweddol yn yr adran gwybodaeth ychwanegol. 

School History needs to have a historical chronology of the child’s educational 
placements. 

Current Attainment/Outcomes as we move forward with the New Curriculum 
in Wales, schools will be using the progression steps to track progress (Age  
3-14). If your school have not implemented progression steps to date then 
please provide Key Stage data in the additional information section.

Yn ôl i’r adran | Return to section

Nodau a Dyheadau Goals and Aspirations

Targedau SMART a chyfeiriwch at yr adrannau blaenorol Beth allai weithio’n 
well a Pa gymorth sydd angen arna i i ddysgu?

SMART targets and refer to the previous sections of What could be working 
better and What do I need to help me learn

Yn ôl i’r adran | Return to section

Pontio Transition

Yn ôl i’r adran | Return to section

Beth nesaf What next?

Ar ddiwedd y cyfarfod CAP, rhaid penderfynu ar y cyd p’un a oes gan y 
plentyn ADY ai peidio. 

Os nad oes ADY wedi’u nodi, dewiswch NAC OES a dychwelwch i’r ffurflen CAP. 
Os oes ADY wedi’u nodi, dewiswch OES a bydd angen cwblhau rhan 2 hefyd.

At the end of the PEP meeting a collective decision needs to be made as to 
whether or not the child has ALN.   

If no ALN is identified select NO and return the PEP form as indicated, if ALN is 
identified select YES and Part 2 will also need to be completed.

Yn ôl i’r adran | Return to section
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Gwybodaeth Sylfaenol Basic Information

Gofynion cyfathrebu a dewisiadau
Dylai gofynion cyfathrebu a dewisiadau gynnwys dewisiadau y
plentyn/person ifanc a’i deulu e.e. Cymraeg, Saesneg, Iaith Arwyddion
Prydain, arall. Dylid ystyried o flaen llaw os bydd angen cyfieithydd yn y
cyfarfod. 

Communication requirements and preferences
Communication requirements and preferences should cover the child/young
person (CYP) and their families language preference e.g. Welsh, English,
British Sign Language, other. Consideration should be made prior to the
meeting as to whether an interpreter is required.

Cydsyniad Person Ifanc
Rhaid i bobl ifainc (h.y. y rheiny sydd ddim bellach yn oed ysgol statudol)
gydsynio i’r broses. Serch hynny, dylid ystyried gallu meddyliol a dealltwriaeth
y person ifanc o’r broses, yn arbennig os ydy ei ADY yn debygol o effeithio ar
ei allu i ddeall. 

Yn ôl y Cod ADY;
"Os oes diffyg gallu meddyliol gan y person ifanc, effaith hynny yw bod
cyfeiriad at gydsyniad y person ifanc yn gyfeiriad at gydsyniad cynrychiolydd y
person ifanc."

Young Person’s Consent
Consent needs to be obtained for young people (e.g. those who are over 16
and no longer of statutory school age). However, consideration will need to be
given to the capacity and level of understanding that the young person may
have of the process, particularly if their ALN is likely to affect their ability to
understand.

According to the ALN code; 
“If the young person lacks capacity, the effect is that the reference to the young
person’s consent is a reference to the consent of the young person’s
representative”.

Materion Gallu
Dyma gyfeirio at y problemau gallu meddyliol sydd gan y plentyn/person
ifanc neu ei rieni a fydd o bosibl yn effeithio ar eu gallu i ymgysylltu â’r broses. 

Pan mae diffyg gallu yn golygu nad oes modd i’r plentyn/person ifanc neu ei
rieni ymgysylltu’n llwyr a’r broses a’i deall, mae modd iddyn nhw gael cymorth
cynrychiolydd. Caiff y broses hon ei hamlinellu ym mhennod 31 y Cod ADY.

Capacity Issues
This refers to any capacity issues experienced by either the child/young
person (CYP) or their parents, that may impact on their ability to engage in 
the process.

Where a CYP or their parents lack capacity to fully engage and understand the
process, they can be supported by a representative. The process for this is
outlined in chapter 31 of the ALN Code.

Yn ôl i’r adran | Return to section



Darpariaeth Ddysgu Ychwanegol (DDdY) Additional Learning Provision (ALP)

Deilliant a Fwriedir
Dyma’r targedau rydych chi’n bwriadu i’r plentyn/person ifanc eu cyflawni,
cyn adolygiad y CDU (fel arfer 12 mis). Dylen nhw alinio’n agos â’r ADY sydd
wedi’u nodi yn yr adran flaenorol, gyda’r bwriad o sicrhau deilliannau sy’n
dangos cynnydd ar gyfer pob angen sydd wedi’i nodi. 

DDdY
Dyma’r ddarpariaeth ddysgu ychwanegol bydd y plentyn/person ifanc ei
hangen er mwyn cyflawni’r deilliant a fwriedir yn ystod cyfnod penodedig.
Bydd y ddarpariaeth sydd wedi’i nodi’n ychwanegol ac yn wahanol i’r
ddarpariaeth sydd fel arfer ar gael mewn mewn ysgolion neu SAB yn rhan 
o ddarpariaeth ddysgu ac addysgu gyffredinol neu wedi’i thargedu o safon
uchel. 

Intended Outcome
These are the targets that you are aiming for the CYP to achieve, before the
IDP review (usually 12 months). They should closely align with the ALN
identified in the previous section, with each identified need having intended
outcomes for progress.

ALP
This is the additional learning provision that the CYP will require in order to
achieve the intended outcome during the designated time. The provision
specified will be additional to and different from that that is ordinarily available
as part of good quality, universal or targeted teaching and learning provision
in school or FEI.

DDdY i’w sicrhau gan gorff GIG ALP to be secured by an NHS body 

Deilliant a Fwriedir
Pan fo Bwrdd Iechyd Lleol yn ymwneud yn barhaus â’r plentyn/person ifanc
(Therapydd Lleferydd ac Iaith, Therapydd Galwedigaethol, Ffisiotherapydd ac
ati), dylid gofyn y tîm perthnasol am gyngor ar yr ardran yma. Dim ond os
ydy’r Bwrdd Iechyd Lleol yn cytuno y mae modd darparu manylion y DDdY yn
adran 2c.

Intended Outcome
Where the CYP has ongoing involvement and provision from a Local Health
Board (LHB) team (SALT, OT, physiotherapy etc), information and advice should
be sought from the relevant team in respect of this section. Details of the ALP
provided can only be entered in 2c in agreement with the LHB team.

Yn ôl i’r adran | Return to section

Yn ôl i’r adran | Return to section

Anghenion Dysgu Ychwanegol (ADY) Additional Learning Need (ALN)

Yn ôl i’r adran | Return to section



Manylion Lleoliad Placement Details

1. Enw’r ysgol a gynhelir
Dyma enw’r ysgol y mae’r plentyn/person ifanc yn ei mynychu y rhan fwyaf
o’r amser

2. Enw unrhyw ysgol neu sefydliad b/penodol y mae rhaid ei sicrhau
Enw lleoliad darpariaeth addysg arall (gan gynnwys darpariaeth arbenigol)
y mae’r plentyn/person ifanc hefyd yn ei mynychu.

3. Darpariaeth fwyd a llety y mae rhaid ei sicrhau
Enw unrhyw ddarpariaeth addysgol breswyl sydd ei hangen.

1. Name of the maintained school
This is the name of the school that the CYP attends for the majority of their
education.

2. The name of any particular school or other institution which must
be secured
This is the name of any other educational provision (including specialist
provision) that the CYP also attends.

3. Board and lodging provision which must be secured
The name of any residential educational provision required.
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Gwybodaeth ar gyfer llunio’r CDU Information for developing the IDP 

Dylai’r adran yma gofnodi unrhyw wybodaeth (e.e. adroddiadau, asesiadau)
sy’n cael eu defnyddio i lywio’r broses CDU. Dylai gynnwys teitl yr adroddiad, y
dyddiad a’r awdur fel bod modd eu hystyried yn ôl yr angen.

This section should record any information (e.g. reports, assessments) used to
inform the IDP process. This should include the title of the report, date and
author so it can be referred to for consideration as required.
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Llinell amser o Ddigwyddiadau Allweddol Timeline of Key Events

Dylid defnyddio’r adran hon i nodi unrhyw ddigwyddiadau neu wybodaeth
sydd o bosibl wedi effeithio ar gynnydd a datblygiad y plentyn/person ifanc.
Mae modd i’r adran yma gynnwys gwybodaeth neu fanylion meddygol
sylweddol neu fanylion am ddigwyddiadau bywyd perthnasol sy’n cael eu
rhannu gan y plentyn/person ifanc neu ei rieni/gwarcheidwaid.  

This section should be used to note any events or information that may have
impacted on the CYP’s progress and development. This can include significant
medical information or details of relevant life events shared by the CYP or their
parents/carers.
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Trefniadau Teithio Travel Arrangements

Dylai’r adran hon amlinellu unrhyw gynllunio, cymorth neu ddarpariaeth y
mae angen iddyn nhw fod yn eu lle er mwyn i blentyn/person ifanc deithio i
ac yn ôl o leoliad addysg.

This should outline any planning, support or provision that needs to be in
place for a CYP to travel to and from education.
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Camau Gweithredu a Chwestiynau Actions & Questions

Rhestrwch unrhyw gamau gweithredu ymarferol sy’n deillio o’r cyfarfod 
e.e. y Cydlynydd Anghenion Dysgu Ychwanegol yn anfon CDU ynghyd â
thystiolaeth i’r Awdurdod Lleol; Mam i fynd â’r plentyn am apwyntiad gyda’r
optegydd; Athro arbenigol yn ymweld yn ystod tymor yr hydref. Yn amlwg dim
ond ar gyfer y rheiny a oedd yn bresennol y mae modd cytuno ar gamau
gweithredu. 

Cofiwch osgoi enwi pobl, mae modd i staff y gwasanaeth newid. 

Rhestrwch unrhyw gwestiynau neu ymholiadau nad oedd modd i chi eu
hateb yn y cyfarfod ac y mae angen ymchwilio’n bellach iddyn nhw ar ôl i’r
cyfarfod orffen.   

List any practical actions from the meeting e.g. ALNCO to send IDP and
evidence to the LA; Mum to take child for an eye appointment; Specialist
teacher to visit in the Autumn Term. Obviously actions can only be agreed for
those who have attended.

Avoid naming people, service staff can change.

List any questions or queries you were not able to answer at the meeting and
may need to investigate after the meeting.
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